










27 April 2009
Ministry of Civil Service and Administrative Reforms

Circular Letter No. 14 of 2009
E/363/9/03
From:
Supervising Officer, Ministry of Civil Service and Administrative Reforms

To:
Supervising Officers i/c Ministries/Departments

Implementation of Pay Research Bureau Report 2008

Further to this Ministry’s Circular Letter No. 12 of 2009, regarding the option to be exercised by officers in the General Services to join the appropriate grades in the context of the implementation of the PRB Report 2008, please find enclosed the Schemes of Service for the posts of Officer, Senior Officer and Office Management Executive.  The Scheme of Service for the post of Confidential Secretary is also enclosed.
2.
It would be appreciated if necessary arrangements could be made to bring the Schemes of Service to the attention of officers in the General Services posted to your Ministry/Department.  The Schemes of Service are also available on this Ministry’s website http://civilservice.gov.mu
3.
Supervising Officers are also requested to bring the following additional information to the attention of officers concerned:-

(i)
Potential incumbents in the grade of Senior Officer would, on successful completion of the Office Management Course, be allowed to move incrementally in the master salary scale for up to a maximum of two increments provided they have:


(a)
drawn the top salary for a year; and



(b)
been consistently efficient and effective during the preceding two years and have not been adversely reported upon on grounds of either performance or misconduct.
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(ii)
Clerical Officers/Higher Clerical Officers on probation who opt to join the new grade of Officer will be granted one increment as from 27 November 2008;
(iii)
Appointment to the grade of Human Resource Officer would be made by selection from among officers in the grades of Office Superintendent/ Office Management Executive, Higher Executive Officer and Senior Officer/Executive Officer.  For Senior Officer and Executive Officer, the number of years of service should come to at least four when aggregated.  


The PRB requirement for the possession of a Diploma in Human Resource Management and the recommendation to open the post to other public officers who possess a Diploma and four years service have been deferred.
(iv)
Appointment to the grades of Financial Operations and Procurement and Supply Officer would be made by selection from among officers in the grade of Senior Officer reckoning at least four years’ service in the grade.  The requirement of two years’ experience in procurement and supply/financial duties has been waived.
4.
The closing date for submission of Option Forms is being extended to 
10 June 2009 for officers in Mauritius and 26 June 2009 for officers on approved leave abroad.








S.K. Pather







     Supervising Officer
Copy to:

Secretary to Cabinet and Head of the Civil Service


President, Government General Services Union
SuR/Circular/option(16apr)
6th Floor, New Government Centre, Port Louis, Republic of Mauritius

Tel: (230) 201 1045, Fax: (230) 201 3815, E-mail: civser@mail.gov.mu


