
PROFORMA 
 
Organisation: ………………………………………………………………………………………………. 
 
 

Grade No. of posts 
on 

establishment 

No of 
vacancies  

 

(state whether 
funds are 
available) 

Main Qualifications’ 
requirements of the 

post (s) 

Mode of appointment 

whether by promotion 
 or selection 

(state whether appointment 
is made from outside 

candidates or from among 
serving employees 

     

     

     

     

     

     

     

     

     

     

 
 
 
 
 
 

                                                                                                                   Certified Correct 
 
 
 
 
 
 
Date: …………………………………….                               Signature: ……………………………. 


