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Ministry of Foreign Affairs, Regional Integration & International Trade

9th Floor, Newton Tower, Sir William Newton Street, Port Louis.

Tel.: 4052658
Fax No.: 2125097

Procurement Reference No.: 6/2011
Request for Proposals for Consultancy Services 

under the Capacity Building Programme.
Invitation for Bids

Subject: Procurement of the services of a Project Manager

1.The Ministry of Foreign Affairs, Regional Integration and International Trade invites qualified persons possessing at least a degree in Civil Engineering and registered as professional Engineer and having relevant experience in project management to submit technical and financial proposals for the supply of services and support to the Ministry in the field of Project Management for Infrastructure projects in  respect of buildings housing our Overseas Missions, under the Capacity Building Programme, which could form the basis for future negotiations and ultimately, a contract between the selected bidder and the said Ministry.
 2.  Purpose of this programme 

The purpose of this programme is to:
(a) provide appropriate capacity building and support to staff on infrastructure projects in the context of Programme-Based Budget (PBB)

 (b) work in close collaboration with officers responsible for the projects and to report  on the projects

(c)  prepare tender documents and assist in tender evaluation committees

(d) supervise and provide quality control on the infrastructure projects of the Ministry.

(e) assist in assessment and  implementation of  infrastructure projects relevant for meeting PBB targets.

3.   The following documents which are available on the website of the Ministry http://www.gov.mu/portal/site/mfasite or Government procurement website http://publicprocurement.gov.mu , will enable submission of proposals:
(a) the Terms of Reference (TOR) (Annex 1);
(b) supplementary information to Service Providers, including a suggested format of curriculum vitae (Annex 2); and
(c) a sample format of the Service Contract under which the services will be performed (Annex 3).
4. Any request for clarification should be forwarded in writing, addressed to The Secretary for Foreign Affairs, Ministry of Foreign Affairs, Regional Integration & International Trade (MFA), 11th Floor, Newton Tower, Sir William Newton Street, Port Louis or on the following email address: mfa@mail.gov.mu, and should be received at latest 7 days prior to the deadline set for submission of proposals in paragraph 8.
5.    The Government to the Republic of Mauritius requires that bidders/suppliers/contractors participating in procurement in Mauritius observe the highest standard of ethics during the procurement process and execution of contracts.
Service Providers are therefore advised to consult the website of the Procurement Policy Office of Mauritius http://ppo.gov.mu to acquaint them with the legislations related to procurement in Mauritius.

Fees to be Paid
6.  All inclusive maximum fee of MUR 60,000 (VAT inclusive) per month.
 Ineligibility
7.  Service Providers should submit a statement on past and present declaration of ineligibility, if any, by any international agency or any termination of contract for unsuccessful completion of assignment, giving adequate details to enable a fair assessment.
 Public Officers are eligible to send their proposals but they will have to resign/retire from the Service if they accept to enter into contract with the Ministry under this Programme.
 Any person who has been in one way or the other involved in establishing the need for this service and/or participated in drafting any part of the procurement process shall not be eligible to bid for this assignment.
 Submission of Proposals
8.   The proposals from the Service Providers/ potential candidates in response to the open advertisement shall be submitted in two parts: Technical and Financial and should follow the form given in the "Supplementary Information to Service Providers".
The Technical and the Financial Proposals must be submitted separately in different envelopes but both sealed further in one single envelope, all bearing the name and address of the service provider and the quotation reference number, to be deposited in the Tender Box at latest by 13.00 hrs, local time on 30th November 2011 at the following address:
The Secretary for Foreign Affairs

Ministry of Foreign Affairs, Regional Integration and International Trade
9th Floor, Newton Tower Building

Port Louis
Mauritius

IMPORTANT: 

i. Proposals not submitted on the prescribed forms and the time specified will not be considered.

     
 ii.       Bidders are requested to: 

(a) ensure that all Annexes are properly filled in and are supported by relevant  documentary evidence

(b) submit a proposed methodology and work plan to carry out the   assignment

 Evaluation of Proposals
 8.   The proposals will be evaluated on the basis of a maximum of 70 marks for Technical submission and 30 marks for financial submission. Proposals from Service Providers should score at least 50 marks out of the 70 for the Technical Proposals to be retained for further consideration.  Only those candidates who have scored the minimum pass mark for the Technical Evaluation shall be retained for further evaluation.
 Evaluation of the Technical Proposals shall be made according to the following criteria:
	Criteria
	Marks

	Academic/Professionals Qualifications
	15

	Assignments of similar nature during last 5 years
	15

	Additional Experience
	10

	Deliverables
	10

	Detailed workplan with response to TORs
	20

	Total
	70


 

 

 

The 30 marks for the financial proposals will be awarded as follows:
The lowest cost offer will be awarded 30 marks. The other offers will be weighted as a ratio of the lowest offer to generate the marks as follows:(Lowest offer /Other offer) x 30.
The marks for financial and technical proposals will be lumped to give the total marks for the purpose of selection. The candidate with the highest marks will be selected for award of contract.   In case the selected candidate turns down the offer the award shall be made to the candidate with the next highest marks and so on and so forth.
 9.    The initial duration of the assignment shall be for a period of 12 months and may be extended for a total period not exceeding   36 months. 
 The lump sum fee proposed by the candidate will be prorated in case the duration of the assignment is to be extended.
10.   A bidder should keep his proposal valid for 60 days from the deadline for submission of proposals during which period he will maintain without change, his proposed price. The Ministry of Foreign Affairs, Regional Integration and International Trade(MFA) will make its best efforts to finalize the selection process within this period.
11.  Please note that the cost of preparing a proposal and of negotiating a contract is not reimbursable irrespective of the outcome of this bidding process.
 12.  We will aim to complete any negotiations on finalising the contract within a maximum of period of  6 weeks and   the successful bidder will be expected to take up/commence the assignment on the date agreed during negotiations.
 13. Tax Liability
   (a) Registration for Income Tax and VAT purposes
A Service Provider hired under the Capacity Building Programme will require a Tax Account Number (TAN) if he does not already have one, and at the same time will need to be registered for VAT purposes.  Successful candidates will be given assistance by MFA to fill the relevant application/registration form.
(b) Value Added Tax
Services provided by Service Providers under the Capacity Building Programme are vatable.  Fees paid by the MFA to Service Providers shall be net of VAT and any Tax Deduction at Source as may be applicable.  The VAT equivalent to 15% of the fees shall be paid by the Ministry of Finance and Economic Development via the Mauritius Revenue Authority. Service Providers would not be required to file VAT returns.
(c ) Current Payment System
A Service Provider providing services under the Capacity Building Programme is regarded as a self employed deriving income falling under Current Payment System (CPS).  Where in a CPS quarter, the gross fees derived by a Service Provider exceeds the CPS threshold of Rs 100, 000, he should file a CPS statement in respect of that quarter and pay any income tax payable in accordance thereof.  A CPS Statement should be filed by him in respect of all remaining CPS Quarter in that year.
 (d) Tax Deduction at Source
Fees paid to Service Providers who provide services as Architect, Engineer, Land Surveyor, Project Manager in the construction industry, property valuer and quantity surveyor also attracts Tax Deduction at Source at the rate of 3%.    This will be automatically taken care of by MFA in making monthly payments for fees.
 14. Insurance
The Service Provider shall meet the cost of any insurance and/or medical examination or treatment required by him/her in the course of performing the services.  However, it is to be noted that medical services are free at all levels of service in the Republic of Mauritius for all residents and citizens.  The consultant is considered a resident for this purpose if he is not a citizen.
15. The Ministry of Foreign Affairs, Regional Integration and International Trade would like to thank Service Providers for considering this invitation for submission of proposals.

 

 Ministry of Foreign Affairs, Regional Integration and International Trade

                                                                                                        Port Louis

Date: 31st October 2011
Annex 1
Terms of Reference - Project Manager

Background
Government owns buildings in some countries overseas in which Mauritius Missions are located and which sometimes serve as accommodation for the Diplomatic Staff posted in there.  These buildings are either newly constructed or the existing buildings require maintenance and upgrading to preserve their value.  In the Programme Based Budgeting (PBB), budget under the sub programme 38202- there is provision for asset management.  In this context the Capital projects for upgrading of our Chanceries overseas need to be well managed in a cost effective manner.   


In this context, the Ministry needs the services of a full-time Project Manager to assess and manage infrastructural projects implemented in the context of PBB.

Tasks and Responsibilities

Duties


The Project Manager will be required to:

1. analyse documents relating to infrastructure projects and be responsible for the monitoring and general management of all projects of the Ministry.

2. assist in the implementation of infrastructural projects of the Ministry.

3. To prepare project write-up and tender documentation and assist in evaluation of tenders.

4. To monitor progress on projects and recommend corrective actions, as and when required.

5. To prepare and submit progress reports at regular intervals to Management.

6. To ensure that budget expenditure for projects is properly monitored

7. To assist the Ministry in the preparation of budget for building and civil engineering projects in line with the programme-Based Budgeting

8. To conduct and participate in meetings/committees including those on sited, as and when required. 

9. advise and make appropriate recommendations on contractual issues

10. ensure that appropriate works are carried out before certification of works prior to payment

11. advise on claims for payment

12. To use ICT in the performance of his duties

13. To perform such other duties directly related to the main duties listed above or related to the delivery of the output and result expected from Project Managers in the roles ascribed to them.

Expected Outputs

· Ensure quality management of projects

· Regular reports on all matters arising from or related to the task and responsibilities

· Timely completion of tasks

· Minimising delays and ensuring effectiveness and value for money

Required Skills and Experience


Candidates should possess at least a degree in Civil Engineering and be registered as professional Engineer (civil Engineering) with the Council of Registered Professional Engineer of Mauritius under Section B of Act No.49 of 1965, as subsequently amended and should have a minimum of 3 years of post registration experience in managing projects.  


Experience in project management, in a foreign country preferable one where we have diplomatic representation, is desirable but not essential. 

Profile of Candidate


Candidates should:

· be computer literate;

· have adequate knowledge in information technology with ability to operate engineering software.

· possess good communication interpersonal, leadership skills and the ability to work in a team

· have sound administrative and organizing ability
NOTE: Candidates should submit a copy of their registration as well as Professional Engineer together with their application and produce written evidence of experience /knowledge claimed.
Annex 2

Proposal - Form F-1
From
To

Sir,

Procurement of Services of Project Manager under Capacity Building Programme
I ----------------------------------------------------------------------, the individual Service Provider herewith enclose Technical and Financial Proposals for selection as Service Provider for the Ministry of Foreign Affairs, Regional Integration and International Trade.
I undertake that in competing for the assignment and in executing the contract if the award is made to me, I will strictly abide by the Conduct for bidders and Contractors as provided under the Public Procurement Act 2006 of Mauritius. 
Yours faithfully,

Signature
:


Full name
:


Address
:

Annex 2a

Personal Data - Form F-2

1.0
PERSONAL DATA

Surname:












(in block letters)

Other Names: 












(in block letters)

Title:Mr/ Mrs/ Miss/ Dr  :


Maiden Name (if applicable):









Residential Address:










Correspondence Address: 











National Identity Number/Passport Number 

Date of Birth 



  Age

Country and Place of Birth: 



Nationality


Certificate No. (If Naturalised)


& Date


Phone No. (Office)

Home

      Mobile

Email address



Annex 2b

Experience - Form F-3

ASSIGNMENTS OF SIMILAR NATURE SUCCESSFULLY COMPLETED DURING LAST   5 YEARS

1. Outline of recent experience on assignments of similar nature:
	Name of assignment
	Name of Project
	Owner or Sponsoring agency
	Duration and year(s) of assignment
	Was assignment satisfactorily completed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Note: Please note that successful Service Provider(s) may be asked to provide documentary proof by the Ministry.

Annex 2c

Financial Proposal - Form F-4

Cost Estimate of Services
Service Provider’s  Name
     
Monthly Rate
 (in Rs)

-----------------------------------          

--------------------------

 

Signature
:


Full name
:


Address
:

Service Contract - Annex 3

CONTRACT No.  :MFA QN 6 of 2011                PRIVATE 
SERVICE CONTRACT

BETWEEN

The Ministry of Foreign Affairs, Regional Integration 
and International Trade

AND

------------------------  SERVICE PROVIDER

THIS SERVICE CONTRACT entered into this [DATE], between the MINISTRY (hereinafter called the "Client") and Mr XYZ (hereinafter called the "Service Provider").

WITNESS THAT:

WHEREAS the Ministry has determined the need to procure the services described, implied or referred to in this Contract, subject to the terms and conditions hereinafter set forth;
WHEREAS the Service Provider affirms that he/she possesses the requisite experience, qualifications, apability and skill to perform the said services;

NOW THEREFORE the parties hereto have agreed as follows:

ARTICLE I - SCOPE OF SERVICES

1.1 The services to be performed by the Service Provider under this Contract (hereinafter called the "Services") are those described in the Terms of Reference attached hereto as Annexure I to the present Contract. The Terms of Reference shall form an integral part of this Contract. The milestones/deliverables to be achieved within the schedules and time limits established, as described at Annexure 4 to this present contract, shall form an integral part of this contract.

1.2 A quarterly Progress Report on the status of achievement of the milestone/deliverables is to be submitted to the Head of the Unit and should be in line with Paragraph 3.1 of Article III.

ARTICLE II - COMMENCEMENT OF SERVICES AND DURATION OF CONTRACT
2.1
The Service Provider shall commence the Services on [DATE] upon signature of the present Contract, and shall carry out the Services in a manner most suited to the requirements of the Contract and in accordance with the schedules and time limits established, under the milestones/deliverables as spelt out at Annexure 4 or indicated/amended by the Ministry as a result of a Force Majeure and/or urgency, subject to Article VIII.
2.2 
The Services shall be for XXXXX calendar days, or whatever period shall be indicated by the Ministry beginning on the date of commencement of the Services, and ending not later than XXXX.
2.3    The Service Contract may be extended for a total period NOT exceeding 36 months.On renewal, the duration for extension of the Service Contract may be for periods of 12 months or as may be mutually agreed.
ARTICLE III - DELIVERABLES OF THE SERVICE PROVIDER

3.1
The Service Provider and any of its sub-contractor shall perform the services with all due care, diligence and efficiency, in accordance with the highest standards of professional competence, organization and responsibility, and in a manner acceptable to the 
Ministry.
3.2
The Service Provider shall:
(a)
regularly report to, and obtain direction and guidance from the Ministry on all matters arising from or relating to the present Contract;

(b)
promptly comply with such instructions as may be issued from time to time by the Ministry in connection with the performance of the services.

3.3 The Service Provider shall perform the services to the satisfaction of the Ministry in accordance with the Terms of Reference and/or as set out in the milestones/deliverables and/or at such intervals as the Ministry may reasonably require.
ARTICLE IV - PAYMENT FOR THE SERVICES AND OTHER COSTS
4.1
The Ministry shall pay to the Service Provider, in respect of the services, an all inclusive amount of Rs xxx for the assignment.
4.2
The Contract Amount has been established, taking into consideration all the Service Provider’s costs and remuneration as well as any tax obligations under the laws of Mauritius, as applicable as well as the cost of living Index.
4.3 The Service Provider shall keep and maintain accurate and complete accounts in respect of expenditure incurred in connection with the deliverables under the present contract in such form and detail as shall be satisfactory to the Ministry for the purposes of making payment or settlement.  The reimbursement of costs shall be limited to only such costs related to associated works that are related to the deliverables, subject to prior approval of the Ministry, being received for incurring the expenditure.  The accounts shall be verified and certified by the Head of the Unit before reimbursement is made.
4.4 The Service Provider shall bear the cost of accommodation, inland transport and any insurance and/or any cost related to medical examination or treatment required by him/his family.  
4.5 The Service Provider shall seek and obtain any visas, occupation and residence permits, as applicable under the Business Facilitation Act 2006 or other legislations/regulations in force, that he/she may require to carry out the services and perform his/her obligations under the present contract.  The Ministry shall, as necessary, assist the Service Provider in obtaining such visas and/or permits but the costs involved therein shall be for the Service Provider’s account.
4.6 All costs related to school fees and/or costs related to tertiary education for dependents (children or spouse) and/or other courses followed by the Service Provider during the period the services are required by the Ministry shall be for the Service Provider’s account.

4.7 The Service Provider shall not be eligible for end of year bonus, gratuity or any other allowances or for any compensation in connection with the cost of living index. 
ARTICLE V - CONFIDENTIALITY AND OWNERSHIP OF DOCUMENTS
5.1 
All documents, statistics, reports, data and other information provided, created, obtained or made available to the Service Provider in connection with or by virtue of the present Contract, shall be treated as confidential by the Service Provider, and the Service Provider shall not be entitled to use or make copies of them for any purpose that is not related to the present Contract.
5.2
Technical know-how received in the Ministry during the period of assignment shall not be used for any purpose that may affect the interests of the Government. 

5.3
The documents, statistics, reports and data under the preceding paragraph 
shall, upon the completion of Services or termination of this Contract, be promptly returned to the Ministry.
5.4
All plans, drawings, specifications, designs, reports, other documents and software submitted by the Service Provider under this Contract shall become and remain the property of the Ministry, and the Service Provider shall, not later than upon termination or expiration of this Contract, deliver all such documents to the Ministry, together with a detailed inventory thereof.

5.5
In accordance with Section 3 of the Official Secrets Act 1972, the Service Provider shall not divulge any information gained by him/her during the course of this contract to any unauthorized person, orally or in writing, without the prior sanction in writing of the Supervising Officer of the Ministry.  
A declaration on Official Secret Act should be signed by the Service Provider on commencement and termination of the contract.

5.6
The Service Provider shall be liable to penalties prescribed by the Laws of Mauritius, related to breach of confidentiality of information.
ARTICLE VI - ASSIGNMENT AND SUB-CONTRACTING

6.1
Except with the prior written consent of the Ministry, the Service Provider shall not:

(a) in whole or in part, assign, transfer or otherwise dispose of,  his/her rights or obligations under the present Contract;
(b) sub-contract, or otherwise transfer responsibility for, the whole or any part of the Services.
ARTICLE VII - LIABILITY OF THE SERVICE PROVIDER
7.1
The Service Provider shall abide by, and take all measures necessary to enable him/her comply with, all laws and regulations in force in any place where the Services are to be wholly or partially performed.

The Service Provider providing services under the Capacity Building Programme is regarded as self-employed and will be subject to normal tax liability.
7.2
The Service Provider shall be fully liable for the consequences of any error or omission on his/her part or for any damage caused by negligence on his/her part in carrying out the Services or performing his/her obligations under the present Contract.
ARTICLE VIII - FORCE MAJEURE

8.1
Neither party to the present Contract shall be responsible for any delay or failure to perform his/her/its obligations under the Contract if the delay or failure is attributable to force majeure.
8.2
In the event of force majeure which delays performance of the whole or any part of the present Contract for more than sixty (60) days, either party shall have the right, by notice in writing to the other party, to terminate the Contract.

8.3
For purposes of this Article, an event of force majeure shall mean an unforeseen and unavoidable event beyond the reasonable control and contemplation of the party invoking the existence of such event.
ARTICLE IX - TERMINATION OF CONTRACT

9.1
The Ministry may, upon giving not less than seven (7) days' notice in writing to the Service Provider, terminate the present Contract for cause if the Service Provider has failed to perform the Services or to comply with his/her other obligations under the contract.

9.2
The Ministry may, at its option, terminate this Contract when it is in the interest of or for the convenience of the Ministry to do so, provided that the Service Provider shall in that event be given a notice of not less than fifteen (15) days of such termination.
9.3
The Service Provider may terminate the present Contract if the Ministry has, within a period of forty five (45) days after the due date, failed to pay any amount 
due to him/her in respect of which no dispute has arisen.
9.4
The parties hereto may by mutual agreement terminate this Contract.
9.5
If the present Contract is terminated under this Article, the Ministry shall be liable only for payment, in accordance with the payment provisions of the Contract, for the Services actually rendered prior to the effective date of termination, together with such other amounts incidental to the termination as may be reasonable in the circumstances.

ARTICLE X - DISPUTE SETTLEMENT

10.1
Any disputes arising out of or in connection with the present Contract shall, unless it is amicably settled, be decided upon by the Ministry who shall transmit his decision in writing to both parties.
10.2
Any dispute between the Parties as to matters arising pursuant to this Contract which cannot be settled amicably within sixty (60) days after receipt by one Party of the other Party’s request for such amicable settlement may be submitted by either Party for arbitration under the applicable law.
ARTICLE XI - MODIFICATION OR AMENDMENT

11.1
Except by mutual agreement in writing between the parties, no change, modification or amendment shall be made to the present Contract.
11.2
Notwithstanding the preceding paragraph, the Ministry may at any time order or require changes in the scope of the Services. If such changes add to or reduce the cost of the Services, then the Contract Amount shall be adjusted accordingly.
ARTICLE XII - EFFECTIVE DATE

12.1
The present Contract shall enter into force on the date of its signature by both parties.
12.2
Unless terminated under Article VIII or IX above, the present Contract shall expire upon completion of the Services and the discharge of all obligations arising out of or under the Contract.
ARTICLE XIII - CHANNEL OF COMMUNICATIONS AND NOTICE
13.1
For the purposes of the present Contract, the authorized representative of the Ministry shall be the XXXXXX or such other officer as he may designate for this purpose.
13.2
Any communication, notification, submission, notice, demand or request under the present Contract shall be deemed to have been duly transmitted if it shall have been delivered by hand, mail, or facsimile by either party to the 
other at the appropriate address indicated below, or at such other address as 
that other party may have indicated:


For the Ministry:
Mail Address
:

Telephone
:

E-mail
:


For the Service Provider :

Mail Address
:

Telephone
:

E-mail
:


ARTICLE XIV -GOVERNING LAW

14.1 This Contract shall be governed by, and construed in all respects in accordance with, the Laws of Mauritius.
IN WITNESS WHEREOF the parties hereto have caused the present Contract to be signed in their respective names in two original counterparts in English/French on the date first above written.
FOR THE MINISTRY 



FOR THE SERVICE PROVIDER
………………………………...


............…………………………
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