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National Computer Board




The National Computer Board is the apex institution created by the government to promote the development of the ICT sector.  

Applications are invited from qualified candidates who wish to be considered for appointment in the post of Documentation Officer at the National Computer Board.
Documentation Officer – Ref NCB/DO 
Qualifications 

· A Cambridge School Certificate with credit in English Language, French and Maths or Principles of Accounts on one certificate or Passes in at least five subjects with at least ‘Grade C’ in English Language, French and Mathematics or Principles of Accounts obtained on one certificate at the General Certificate of Education ‘Ordinary Level’.
· A Cambridge Higher School Certificate or Passes in at least two subjects obtained on one certificate at the General Certificate of Education ‘Advanced Level’.

· The Diploma in Information and Library Studies from a recognised institution or the “Certificat d’Aptitude aux Fonctions de Bibliothecaire” or the Higher Certificate in Librarianship and Information Science of Napier University or an equivalent qualification acceptable to the Board.

Duties and Responsibilities
· To be responsible of the day to day administration of the documentation centre.

· To promote the use of the documentation centre.

· To assist in the documentary research on IT related issues pertinent to NCB activities and to identify reference and other source of publications.
· To provide research assistance, reference and bibliographical services to readers.
Salary: Rs 10600 x 400 – 15000 x 500 – 17000 x 600 – 19400
The salary is negotiable and will be commensurate with qualifications and experience. 
Candidates should submit their applications with detailed CV together with copies of certificates addressed to the Executive Director, National Computer Board, 7th Floor Stratton Court, La Poudrière Street, PORT-LOUIS by latest 1st September 2006 at 15.00 hrs.

The title of the post applied should be clearly marked on the top left hand corner of the envelope.

The scheme of service for the post is available at the NCB or may be downloaded from the NCB website (http://ncb.intnet.mu)

The National Computer Board reserves the right not to make any appointment following this advertisement and to call only the best qualified candidates for an interview.

Date: 22 August 2006

