MINISTRY OF PUBLIC INFRASTRUCTURE, NATIONAL DEVELOPMENT UNIT,

LAND TRANSPORT AND SHIPPING
(NDU)
COMMUNIQUE
EMPLOYMENT ON CONTRACT – PROJECT ASSISTANT 
	Applications are invited from qualified candidates who wish to be considered for appointment as Project Assistant  on contract basis in the Ministry of Public Infrastructure, National Development Unit, Land Transport and Shipping (National Development Unit).

Duties/Responsibilities

1. To assist the Project Managers and Project Officers in the overall implementation of projects at the Ministry of Public Infrastructure,  National Development Unit, Land Transport & Shipping (National Development Unit)
2. To assist Project Managers and Project Officers in the supervision of building and civil engineering projects executed by direct labour or by contractors, including the setting out of the works, inspection of excavations, shuttering and steel reinforcement.

3. To supervise all construction activities including the making of tests and taking of test cubes to ensure compliance with drawings and specifications.

4. To attend site meetings.

5. To carry out surveys and leveling in connection with buildings and civil engineering works including the survey of existing buildings.

6. To prepare drawings and detailing of reinforcement of concrete and steel structures, and plans related to survey works including contour plans, longitudinal and cross sections.

7. To assist Project Officers and other Officers in taking-off quantities, preparation of bills of quantities and measurement of work on site.

8. To seek clearances from Ministries, Local Authorities, etc.

9. To perform other duties directly related to those listed above.
Qualifications and Experience
Candidates should possess: 

A (i)
  Cambridge Higher School Certificate with passes at 
Principal Level in at least two subjects including 
Mathematics and any Science/Technical subject 
obtained on one certificate or Passes in at least two 
subjects including Mathematics and any 
Science/Technical subject obtained on one certificate 
at the General Certificate of Education ‘Advanced 
Level’ 
or an equivalent qualification acceptable to 
the Public Service Commission.
	(ii)  A Diploma in Building and Civil Engineering or Quantity Surveying from a recognised institution or an equivalent qualification together with at least two years’ post qualification experience in the relevant field;

B.
Candidates should also possess:
(i) good communication skills; and

(ii) have adequate knowledge in Information Technology 

Candidates should produce written evidence of  experience/ knowledge claimed.

Terms and Conditions of Employment

Period of contract: One year (renewable)

Salary: 
An all-inclusive allowance of Rs30,000 a month.

Car Benefits & Travelling: 70% duty remission for the purchase of a car with engine capacity of up to 1400cc together with loan facilities of up to 21 months’ salary for purchase of a car + a mileage allowance at approved rates. 
Sick Leave :21 working days annually as from second year of 

contract. Sick leave not taken will not be convertible into cash.

Application

Applications with curriculum vitae and certified copies of relevant certificates should be submitted to the Permanent Secretary, Ministry of Public Infrastructure, National Development Unit, Land Transport and Shipping (NDU), 12th Floor, Sterling House, Lislet Geoffroy Street, Port Louis   by 15 February 2011.
Applicants should clearly write “Post of Project Assistant  on contract ” at the top left hand side of the envelope.

Note: Applications are invited from candidates outside the service only..



Ministry of Public Infrastructure, 

National Development Unit,

 Land Transport and Shipping 

National Development Unit

12th Floor, Sterling House

Lislet Geoffroy Street

Date : 18 January 2011     
                                                   Port Louis



