MINISTRY OF PUBLIC INFRASTRUCTURE, NATIONAL DEVELOPMENT UNIT,

LAND TRANSPORT AND SHIPPING
(NDU)
COMMUNIQUE
EMPLOYMENT ON CONTRACT – PROJECT OFFICER (CIVIL ENGINEERING)
	Applications are invited from qualified candidates who wish to be considered for appointment as Project Officer (Civil Engineering) on contract basis in the Ministry of Public Infrastructure, National Development Unit, Land Transport and Shipping (National Development Unit).

Duties/Responsibilities

1. To assist in the implementation of projects within the Technical Division of the Ministry of Public Infrastructure, National Development Unit, Land Transport and Shipping (NDU)
2. To work in close collaboration with the Project Managers and the Project Coordinator and to report to them on all projects and matters relating thereto.

3. To work in collaboration with Parliamentary Private Secretaries, Local Authorities and other bodies for initiation of projects and to seek clearances from Ministries/Local Authorities.

4. To prepare project write-up and tender documentation and provide assistance for tender evaluation and draft letters of award.

5. To be responsible for designing, preparing scope of works and supervising building and civil engineering projects.

6. To effect measurement on site before the start and after completion of projects.

7. To draft Commencement, Practical and Final Handing Over Certificate to be issued by the Project Coordinator.

8. To supervise and monitor projects on site and to submit technical reports and regular progress reports on projects.

9. To supervise works executed by private contractors for the Ministry and to submit reports on their performance.

10. To guide and supervise subordinate staff working under his responsibility and graduate engineers posted in the Ministry in their professional training.

11. To conduct and participate in site meetings.

12. To advise and make appropriate recommendations on contractual issues.

13. To certify payment to contractors and/or consultants and to examine and process payment certificates for payment as well as on completion of projects for finalization of accounts of projects.

14. To use ICT in the performance of his duties.

15. To perform such other duties directly related to the main duties listed above or related to the delivery of the output and results expected from Project Officers in the roles ascribed to them.


	Qualifications and Experience

Candidates should be registered as Professional Engineers (Civil Engineering) with the Council of Registered Professional Engineers of Mauritius under section 13 of Act No. 49 of 1965, as subsequently amended. They should  also possess:-

(i) good communication, interpersonal, leadership and


supervisory skills;

(ii) sound administrative and organising ability; and

(iii) knowledge in information technology with ability to operate engineering software.

Candidates should produce written evidence of experience/
knowledge claimed.

Terms and Conditions of Employment

Period of contract: One year (renewable)

Salary: 
An all-inclusive allowance of Rs45,000 a month.

Car Benefits & Travelling: 100% duty remission for the purchase of a car with engine capacity of up to 1500cc or a car of higher engine capacity not exceeding 2250cc, subject to the provisions spelt out in the PRB Report 2008, together with loan facilities of up to 18 months’ salary for purchase of a car + a monthly travelling of Rs8,480.
Sick Leave :21 working days annually as from second year of 

contract. Sick leave not taken will not be convertible into cash.

Application

Applications with curriculum vitae and certified copies of relevant certificates should be submitted to the Permanent Secretary, Ministry of Public Infrastructure, National Development Unit, Land Transport and Shipping (NDU), 12th Floor, Sterling House, Lislet Geoffroy Street, Port Louis   by  15 February 2011.
Applicants should clearly write “Post of Project Officer on contract (Civil Engineering)” at the top left hand side of the envelope.

Note: Applications are invited from candidates outside the service only..



Ministry of Public Infrastructure, 

National Development Unit,

 Land Transport and Shipping 

National Development Unit

12th Floor, Sterling House

Lislet Geoffroy Street

Date : 18 January2 011                                                Port Louis



