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Report of Vacancy

P.S.C. Regulations

THE SECRETARY

      PUBLIC SERVICE COMM ISSION

          FOREST SIDE

               MAURITIUS

      1.   I report the following permanent/temporary* vacancy

                 (* delete as appropriate)

Post: ………………………………………………………. 


    P.E.   __________________

Scale Rs ………………………………………………………………………………………………………

	No of vacancies


	With effect from
	Previous/Present holder
	Reasons for Vacancy

	
	
	
	


(P.E. Item refers to the relevant Personal Emoluments Item in the current Estimates)

2. I recommend that the vacancy be filled in the following manner – 

(a) Promotion (including promotion in an acting capacity) within the Ministry in which the vacancy exists and    I am forwarding P.S.C. Form 2 containing my recommendation in this regard.

(b) advertisement limited to public officers for the reasons given overleaf, and I enclose a draft advertisement for circulation within the public service.

(c) advertisement  limited to the general public for the reasons given overleaf, and I enclose a draft advertisement.

(d) recruitment  otherwise than above in the manner and for the reasons given overleaf.

(Delete sentences not applicable)

     3. I certify that:

(a)   the particulars in paragraph 1 are correct

(b) there are no objections on financial, establishment or other grounds to the vacancy  being filled 

with effect from …………………….. ………………..

(c) the statement of the duties and qualifications or the post overleaf and in the draft advertisement is correct.

     4.      (a)   I am forwarding a copy of this Report of Vacancy to the Ministry of Civil Service Affairs;   or

(b) I am forwarding  a copy of this Report of Vacancy to the official  Head of the Ministry of  ……………………………………….. within a further copy for transmission to the Permanent Secretary, Ministry for Civil Service Affairs and Administrative Reform.

(b)    applies if the Responsible Officer is not the official Head of Ministry concerned

Signed: …………………………….

         (Responsible Officer)

Date:








Office: ………………………….


Duties:

Qualifications


The following are the reasons for my recommendation at paragraph 2 (b) (c) overleaf to advertise the vacancy and not to fill the vacancy by the appointment of promotion of a public officer serving in the Ministry/Department/General Service which the vacancy occurs:

Signed: --------------------------------------------

         
                                                                               (Responsible Officer)

           Office:  -----------------------------------

