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                          2048-7-88-50m

Date: …………………………………..

My Ref:  …………………..






                      
Your Ref: …………………..












Appointment/Promotion of Vacancy

To:   …………………………………………………………………………………………………………


With reference to Report of Vacancy File No …………………………………………………....

(of date) …………………………………………………………… in regard to the following vacancy:

Post …………………………………………………………..  P.E. Item …………………………………

Scale:   Rs …………………………………………………………………………………………………...

the appointment/promotion of:

(Name) …………………………………………………………………………………………………..  as

(Name of Office) ……………………………………………………………………………………………

with salary at the flat rate of Rs ………………………………………………….... a month plus salary 

compensation at approved rates on the terms and conditions set our in my letter No. ……………….

of (date)  …………………………………………. (copy enclosed) has been made.








Signed ………………………………………………








Office: ………………………………………………

1. NOTE:  - Recommendations for Acting Appointments should be made prior to the vacancy occurring or, in unavoidable circumstances, immediately after.  This Form is not to be used for retrospective covering approval of Acting Appointments, which is to be avoided as an establishment procedure.

______________________________________________________________________________________________________

