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INSTRUCTIONS FOR THE SUBMISSION OF ENTRIES FOR  
GENERAL QUALIFICATION EXAMINATIONS 

NOVEMBER 2011 
 
 
1. Introduction 
 
These instructions apply to entries for General Qualification Examinations to be taken in November 2011. 
 
 
2. Syllabus Information 
 
Syllabus information, including syllabus numbers, entry option codes and prohibited combinations, is contained in 
the syllabus keys provided with these instructions.  The syllabus keys give details of specific prohibited syllabus 
combinations.  In addition, no candidate may offer more than one syllabus with the same title at IGCSE or 
GCE Ordinary Level.  A candidate is also not permitted to enter for the same syllabus code at two centres 
in the same examination series. 
 
 
3. Methods of Entry 
 
Centres should submit entries using the entry form INT./E.1 supplied with these instructions. 
 
Centres are reminded of the importance of submitting accurate entry data.  The materials supplied to 
Centres after the receipt of entries, including such items as question papers, coursework/internally-
assessed mark sheets and attendance registers, are dependent upon those entries, as is the subsequent 
processing of candidates’ marks, grades and certificates. 
 
 
4. Final Date for the Receipt of Entries 
 

Examination Series/ 
Qualification 

November 

School Certificate 
and 
Higher School Certificate 

20 May 

 
Centres should submit their entries as soon as possible. Entries received after the above specified date will 
be subject to late entry fees.   
 
 
5. Private Candidates 
 
University of Cambridge International Examinations are designed primarily for candidates who follow courses of 
study at schools and colleges that act as registered Centres.  It is recognised, however, that there are candidates 
who may not attend schools or colleges but who may wish to enter for the examinations.  Such individuals are 
referred to as private candidates, and their status is indicated by entering the letter ‘P’ in the appropriate column 
on the entry form. 
 
Individuals who have been entered as private candidates are identified separately in summaries of the Centre’s 
results.  Statement of Results and Certificates will be sent to the Centre. 
 
 
6. Candidate Numbering 
 
Centres must allocate a candidate number to each candidate.  For each candidate a unique number within the 
range 1 to 9999 must be used.  Candidate numbers need not be consecutive but must be listed in ascending 
numerical order.  All subsequent lists of candidates provided by CIE will be in candidate number order. 
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7. Entry Details 
 
Please complete the entry form according to the following instructions that are numbered 1-19 to correspond with 
column numbers or boxes on the entry form.  
 
1 EXAMINATION OF 

*MAY/JUNE 
*NOVEMBER/DECEMBER 
 
Delete the words MAY/JUNE 
 
2 0   

 
Insert 11 

 
2 CENTRE NUMBER; SCHOOL NUMBER 

 
Insert your Centre Number and, if appropriate, the School Number. 
 

3 CENTRE NAME; SCHOOL NAME 
 

Insert the name of your Centre and, if appropriate, the name of the School. 
 
4 RETAKE CANDIDATES  
  
 This box should only be used if you are making entries for the November examination series.  Please 

disregard this box if you are making entries for the June series.   
 

Please tick this box if your form is being used solely to re-enter candidates in the November examination 
series for syllabuses which they sat in the previous June series.  Do not mix new and retake candidates 
on the same form. 

 
5 CANDIDATE NUMBER 
 

Enter for each candidate the number that you have allocated. 
 
6 CANDIDATE NAME 

 
Enter each candidate’s name.  Write the family name(s) first, then a colon and then the other name(s) or 
initials(s). 
 
e.g.  SMITH:PATRICIA ANN 

PORTER-BROWN:PETER J S 
GARCIA:DANIEL GUSTAVO ESTEBAN 

 
On certificates, names will appear as, for example, DANIEL GUSTAVO ESTEBAN GARCIA.  A colon 
need not be used in the case of candidates where the family name appears as the first word(s) of the 
name, such as in TANG PO HENG.  If the colon is omitted, the candidate’s name will appear on all 
documents, including results and certificates, in the same form as originally submitted. 
 

7 SEX M/F 
 
Enter M for a male candidate, F for a female candidate. 

 
8 DATE OF BIRTH 

DAY MONTH YEAR 
 
Enter the date of birth of each candidate numerically, e.g. for 25 August 1994, enter: 
 

2 5 0 8 9 4 
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9 CANDIDATE STATUS 
 
For a school candidate:   Leave Blank 
For a private candidate:   Enter P 

 
10 PREVIOUS ENTRY 

 
This section should be completed for those candidates entered for a carry-forward component entry 
option. 
 

 CENTRE NUMBER:    Enter the Centre Number used in the previous examination. 
 

 CANDIDATE NUMBER:   Enter the candidate number used in the previous examination.   
 

11 SYLLABUS DETAILS 
 
Ensure that each candidate is entered for the correct syllabus/options as follows: 
 

 SYLLABUS CODE:  Enter the 4-figure syllabus code in the left hand side of the box. 
 
OPTION CODE:   Enter the one or two letter option code, where applicable, for the option components 

required in the right hand side of the box.  Entry details for candidates making 
entries for more than eight syllabuses may be continued on the following line, in 
which case columns 5-10 on the left hand side of the form should be left blank (i.e. 
there is no need to repeat the candidate details). 

 
Examples of entries for two syllabuses are given below: 
 
Example 1 – O/SC LEVEL FASHION AND FABRICS  

 
6050 A for a candidate entering for components 1, 2, 3 

 
Example 2 – A/HSC LEVEL BIOLOGY 

 
9700 AY for a candidate entering for components 12, 22, 33, 42 and 52 

 
12 ANALYSIS OF ENTRY 

 
This box is for the Centre’s own use and may be of assistance in calculating the fee payable. 
 

13 CANDIDATE’S INITIALS 
 
This box is for the Centre’s own use. 
 

14 NUMBER OF CANDIDATES ON THIS SHEET 
 
The total number of candidates listed on the sheet should be entered in the upper box at the foot of the 
‘Candidate Name’ column. 
 

15 TOTAL NUMBER OF CANDIDATES 
 
Enter, on the last form only, the total number of candidates on all the forms used. 
 

16 DECLARATION AND 
17 DATE 

 
The Head of Centre must sign and date the declaration on each of the entry forms. 

 
18 TOTALS 

 
This box is for the Centre’s own use. 
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19 SHEET NUMBER 
 
Each sheet must be numbered in the boxes  
e.g. for three sheets; Sheet 1:  ‘1 of 3’ 
   Sheet 2:  ‘2 of 3’ 
    Sheet 3:  ‘3 of 3’ 

 
 
8. Despatch of Entry Forms 
 
When the Entry Forms have been completed, the top two copies should be prepared for despatch.  These should 
be submitted to the Mauritius Examinations Syndicate.  The third copy should be retained by the Centre. 
 
 
9. Entry Amendments 
 
Amendments for all entries must be submitted on the Candidate Entry Amendment Form (see page 35).  This 
form is to be photocopied as required. 
 
 
10. Entry Exclusions 
 
Candidates may not offer in any one examination: 
 
 Subjects with identical titles, at the same qualification level, 
 More than one of the alternatives in any subject, except where specified in the Syllabuses. 
 Any combination of subjects or papers forbidden by the subject Syllabuses. 
 
Oral and practical assessment will be carried out in appropriate subjects.  In addition, Centres may offer 
Coursework (school-based assessment) in most subjects provided that CIE is satisfied that suitable and reliable 
moderation can be achieved.  Teachers must be trained by CIE in the appropriate subjects before Centres may 
undertake this internal assessment. 
 
 
11. Staged Assessment at GCE AS & A Level 
 
Subject to the requirements of the particular A Level syllabus, an award in an AS Level syllabus may be used 
toward the award of an A Level in the same subject in a subsequent examination series within a 13 month period 
(“staged assessment”). These syllabuses are shown with an asterisk in the syllabus key. 
 
The following routes apply: 
  

Route 1 Candidate enters for all A Level papers in a single examination series. 

Route 2 
Candidate enters for A Level; wishes to have the AS Level result achieved in 
the previous June counted toward the A Level award and is not retaking 
those components that contributed to the AS again. 

Route 3 
Candidate enters for A Level; wishes to have the AS Level result achieved in 
the previous November counted toward the A Level award and is not retaking 
those components that contributed to the AS Level again. 

Route 4 

Candidate enters for all A Level papers in the same exam series; wishes to 
have the result from either or both of a previous June and/or November 
series considered for the A Level award. CIE will award the best possible 
grade. 

 
Please note that staged assessments will not be available in Languages other than English, or in certain subjects 
that do not have an AS Level syllabus. 
 
Centres requiring further information on Staged Assessment should refer to Section 2.7 of the CIE Handbook for 
Centres.
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12. GCE AS & A Level – Compensatory AS Level 
 
Some candidates who have entered for an A Level in a subject will be awarded an AS result rather than an A 
Level result.  This is because their performance, while not meeting the standards of the A Level examination, 
successfully meets those required for the AS Level. 
 
Candidates who have failed to reach the required standard in the A Level examination but who would have 
passed at AS Level examination will receive a Statement of Result which shows the AS performance, graded 
a(a)-e(e), providing a clear indication of their achievement. 
 
If a candidate already has an AS result for the subject but takes the AS components again in the same series as 
the other A Level components, an AS grade will be awarded on the AS components sat that series even if the 
candidates has a previous AS result, if the candidates does well enough on the AS components but has not 
obtained a Grade E(e) or higher at A Level.  However, if a candidate has not re-taken the AS papers but carried 
forward an AS result, no compensatory AS grade will be awarded as the candidate has already been certificated 
on those papers. 
 
Please note that Compensatory AS results are not available for all subjects as there are a few that are not 
available at AS Level. 
 
Not all examination boards adopt this practice; therefore CIE is unique in this respect.  This service to candidates 
is part of CIE’s commitment to ensuring accurate and reliable results, which fully recognise the nature of a 
candidate’s achievement. 
 
 
13. Retaking GCE AS & A Levels and carry forward options 
 
Schools or colleges are best placed to give candidates advice with respect to retakes.  If the AS qualification has 
been achieved with a grade which a candidate’s teachers consider accurately reflects ability it is perfectly 
possible to carry forward the AS results into the A Level entry and the candidate need not enter for the AS papers 
again.  If a school or college considers that a candidate’s AS grade could be improved in a subsequent 
examination series, they may advise re-taking all the papers.  A Centre may opt to leave the decision open, 
advising the candidate to re-take all papers but asking CIE via entry option codes to calculate the A Level grade 
using either the previous AS components or the current AS components. 
 
Subject to the requirements of the particular A Level syllabus, an award in an AS Level syllabus in November 
2010 and/or June 2011 may be used towards the award of an A Level in the same subject in November 2011.  It 
is not possible to carry forward an AS Level result to a series other than those specified, or to carry forward a 
result in an individual component unless it constitutes a full AS Level award. 
 
Centres entering candidate for the carry forward options should inform CIE by choosing the correct option code.  
Also Centres must include each candidate’s previous entry details when submitting the entries. 
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ENTRY CRITERIA FOR THE SCHOOL CERTIFICATE 
 
 
The School Certificate (SC) is only available in the October/November examination series and to centres in 
Mauritius only.  The School Certificate is not available for private candidates even if they fulfil the entry criteria. 
 
The School Certificate Group Award is based on the amalgamation of General Certificate of Education Ordinary 
Level subjects.  The SC can only be taken at one exam series, and candidates are not allowed to carry forward 
syllabus grades they may have obtained in previous series. 
 
Candidates will not be required to identify that they wish to enter for the SC Group Award.  In the course of 
processing entries, CIE will identify any school candidates that meet the SC entry criteria and will enter those 
candidates for the School Certificate Group Award. 
 
 

 Entry Criteria 
 
Any school candidate wishing to enter for the School Certificate must meet the following requirements: 
 

 To be entered for at least six syllabuses and; 
 One of the six syllabuses must be an English Language subject (Group 1) and;  
 The candidate must choose subjects from at least three of the remaining groups  (Groups 2–7) 

 
 

 Subject of Examination 
 
The GCE O Level subjects to be considered towards the School Certificate Group Award are grouped as follows: 
 

Group Syllabus 
Code 

Syllabus Title 

1125 English Language (Mauritius) Group 1 
English 1126 English Language (Syllabus B) (Mauritius) 

2010 Literature in English 
2020 French Literature 
2026 Literature in Hindi (Mauritius) 
2048 Religious Studies (Bible Knowledge) 
2055 Hinduism 
2056 Islamic Religion and Culture 
2058 Islamiyat 
2158 History (World Affairs Since 1919) 
2162 History (Mauritius) 
2217 Geography  
2251 Sociology 

Group 2 
Humanities 

2281 Economics 
3014 French (Mauritius) 
3025 German 
3035 Spanish (Syllabus B) 
3180 Arabic 
3201 Hindi 
3206 Tamil 
3209 Urdu 
3214 Telugu (Mauritius) 
3216 Sanskrit (Mauritius) 
3218 Marathi (Mauritius) 

Group 3 
Languages 

3252 Modern Standard Chinese (Mauritius) 
4021 Mathematics Syllabus A (Mauritius) 
4029 Mathematics Syllabus D (Mauritius) 
4037 Additional Mathematics 

Group 4 
Mathematics 

4040 Statistics 
(Continued)
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(Subjects of Examination for the School Certificate Award – continued) 

Group Syllabus 
Code 

Syllabus Title 

5014 Environmental Management 
5038 Agriculture 
5054 Physics 
5070 Chemistry 
5090 Biology 
5096 Human and Social Biology 
5124 Science (Physics, Chemistry) 
5129 Combined Science 

Group 5 
Science 

5131 Twenty First Century Science 
6005 Art and Design 
6043 Design and Technology 
6050 Fashion and Fabrics 

Group 6 
Arts & Craft 

6065 Food and Nutrition 
7010 Computer Studies 
7048 CDT: Design and Communication 
7096 Travel and Tourism 
7100 Commerce 
7101 Commercial Studies 
7110 Principles of Accounts 

Group 7 
Technical/ 
Commerce 

7115 Business Studies 
 
 

 Award Rules 
 
The Grade aggregate is based on the best six numeric grades, irrespective of those used to award the SC. To 
obtain an SC award a candidate must obtain at least an aggregate of 45 and achieve one on the following 
minimum requirements: 
 

 One credit and five passes including English Language, or 
 Two credits and three passes including English Language 
 

Where the following grades constitute credits/passes: 
 

1 A 
2 
3 B 
4 
5 C 
6 

Credit 

D 7 
E 8 

Pass 

U 9 Ungraded  
No Result No Result No Result 

 
All candidates who fulfil the entry requirements and obtain the minimum requirement as shown above, will be 
awarded a School Certificate (Unclassified). 
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ENTRY CRITERIA FOR THE HIGHER SCHOOL CERTIFICATE 
 

 
The Higher School Certificate (HSC) is only available in the October/November examination series and to centres 
in Mauritius only.  The Higher School certificate is not available to private candidates even if they fulfil the entry 
criteria. 
 
The Higher School Certificate Group Award is based on the amalgamation of General Certificate of Education 
Advanced Subsidiary and Advanced Level subjects.  The HSC can only be taken at one exam series, and 
candidates are not allowed to carry forward syllabus grades they may have obtained in previous series. 
 
Candidates will not be required to identify that they wish to enter for the HSC Group Award.  In the course of 
processing entries, CIE will identify any school candidates that meet the HSC entry criteria and will enter those 
candidates for the Higher School Certificate Group Award 
 
 

 Entry Criteria 
 
Any school candidate wishing to enter for the Higher School Certificate must meet the following requirements: 
 

 To be entered for at least five subjects; 
 One of the five subjects must be the GCE AS General Paper 
 The candidate’s entry has to include one of the three following combinations: 

1. To be entered for the GCE AS General Paper and 4 GCE A Level subjects. 
2. To be entered for the GCE AS General Paper ; 3 GCE A Level subjects and 

1 GCE AS Level subject 
3. To be entered for the GCE AS General Paper; 2 GCE A Level subjects and 

2 GCE AS Level subjects 
 
 

 Award Rules 
 
Candidates who satisfied the entry criteria must achieve one of the following combinations of results in order to 
achieve an HSC Pass. 
 
1. General Paper (Grade U* or better) and at least 3 A Levels (Grade E or better). 
2. General Paper (Grade U* or better), 2 A Levels (Grade E or better), and 2 AS Levels (Grade U* or better). 
3. General Paper (Grade e or better), 2 A Levels (graded better than D and E) and 1 AS Level (Grade U* or 

better). 
 
Candidates who enter for a GCE A Level syllabus but are awarded an AS result will be awarded an HSC pass 
provided that they meet the criteria in rules 2 or 3 above. 
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Entering for an Examination 
 
 
A notice to candidates 
 
 
Before your school submits its entries to CIE, you will be asked to check your entry and 
confirm that it is correct. 
 
You must pay particular attention to the following points: 
 

A Are your first forename and family name correctly spelt, and are the initials of your 
other forenames correctly shown?  This is most important, because certificates 
show the names given on the entry form.  Centre and candidate details including 
the spelling of name and date of birth must be checked when Statements of Entry 
(and Statements of Result) are issued.  Any inaccuracies must be reported to CIE 
immediately upon discovery and prior to the issue of certificates.  A fee will be 
charged for issuing a replacement certificate due to incorrect candidate and/or 
Centre details.  This service is available only within 18 months of the date of issue 
of the original certificate. 

 

B Are your date of birth and your sex code correctly shown? 

 

C Have you been entered for all the syllabuses you are taking and for the correct 
components within each syllabus?  You should pay particular attention to your entry 
for syllabuses where there are alternative syllabuses. 

 

D Is the total number of syllabuses you are taking shown correctly? 

 
You must realise that in checking and signing for your entry you are taking responsibility for its 
accuracy.  You will not be permitted to make changes later. 
 
 
 
 
 
 
 
A copy of this notice should be displayed where candidates can read it, or it should otherwise be brought 
to their attention before they check their entries. 
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